Protective Clothing and Uniforms

General Policy

The appearance of the Town of Amherst’'s employees is a major factor in how the Town
is perceived by the residents, non-residents and business operators of the community.
All Town employees are expected to maintain a clean, neat and professional
appearance while on duty.

It is recognized that the style of the protective clothing and uniform worn may
necessarily vary dependent on the location of the employee and the type of work that
employee does. The wearing of uniforms and protective clothing for some staff
employed by the Town is relative to their working environment, and so the impact on
employees may vary. If the employee normally works away from a fixed location (i.e.
away from the Town Hall, water plant or sewer plant) that employee should be clearly
identifiable as a Town employee.

This policy addresses the clothing to be worn by employees and the financial subsidy
provided by the Town of Amherst towards the cost of purchase and maintenance of
such clothing. This section applies to all clothing purchased by the Town of Amherst
and sets out ownership, maintenance, and replacement requirements.

Application

A. For the purposes of this section, clothing shall be defined as anything that is worn,
including but not limited to the components of a uniform, protective clothing, safety
equipment and hats.

B. The Town of Amherst will furnish every employee appropriate safety equipment
required by the work that employee does, in accordance with usual and customary
workplace safety standards, as per the provisions of this section.

C. The Town of Amherst will furnish any employee required to wear a uniform in the
performance of his/her usual work responsibilities clothing with accessories as per
the provisions of this section.

D. All clothing purchased by the Town is the property of the Town. Nonserviceable
clothing may be replaced on a one-for-one basis by turning in the nonserviceable
item. All lost or negligently damaged clothing is to be replaced at the employee’s
expense.

E. Employees will be responsible for exercising reasonable care of such items and
when requesting replacements due to wear or damage, are required to return the
original item. Where damage to such items is a result of the employee's deliberate
misconduct or is due to the employee's gross or willful negligence, the employee will
be responsible for cost of replacing the item.

F. All uniform clothing worn by Town employees shall be neat, clean in appearance
and free of rips, tears, and holes and shall not be missing any required parts such as
buttons, patches, and accessories and free from obvious stains and other defects.
The employee’s supervisor shall be responsible for ensuring that the employee is
appropriately dressed while on duty.



G. Town uniforms and protective clothing are to be worn only while going to and coming
from work and while actually at work for the Town of Amherst. Under no
circumstances will Town employees wear Town uniforms or Town protective clothing
while not working for the Town.

H. Employees are responsible for laundering and other normal cleaning and
maintenance tasks for uniform clothing.

|.  Supervisors are responsible for inventorying all uniform items and protective clothing
and procuring needed items. This responsibility may be delegated to a subordinate
employee.

J. Uniform clothing within a Town department shall be consistent in color and style as
specified by the departmental supervisor.

K. Generally, the Town of Amherst will furnish normal clothing and safety gear to all
full-time water and sewer employees up to the following limits. Part-time employees
shall be furnished uniforms according to their specific circumstances.

Item Provided Initial Issue | Replacement Policy Style
Gloves 2 As worn Latex

Dust mask 1 Return of worn out item

Rainwear 1 Return of worn out item

Ear protection 1 Return of worn out item

Hard hats 1 Return of worn out item

Hip waders 1 Return of worn out item

Safety goggles or glasses 1 Return of worn out item

Gloves 2 Return of worn out item | Rubber, Leather
Identification Badge 1 Return of worn out item | Picture card
Light Coveralls 1 Return of worn out item

Insulated Coveralls 1 Return of worn out item

Safety Boots 1 Annual $125 allowance

Pants 6 Return of worn out item

Short Sleeved Shirt or 12Total Return of worn out item

Long Sleeved Shirt

T-shirt

Jacket 1 Return of worn out item

L. During inclement weather (heavy rain, sleet, snow, etc.) or during emergency or
extraordinary situations, the supervisor may permit personal clothing appropriate for
the situation, including turn-out gear, to be worn.

M. Upon leaving the employ of the Town of Amherst, uniform clothing shall be returned
to the employee’s supervisor.



